Guidance on the Use of Declarations of Conformity

1. Introduction

This document is intended for use with the BTHA guidance document for demonstrating compliance to EN71 Parts 9, 10 & 11.

The following information is intended to supply a suggested format for a Declaration of Conformity which can be used for retail or other customers. Brief guidance for completion has also been included.

A Declaration of Conformity is intended to reduce the burden of testing. It should be used to confirm compliance only where steps have been taken to ensure that compliance has been achieved and not instead of those steps.

It should be used in conjunction with assessments of products, the risk of non-compliance, of the manufacturer’s processes and with a system of targeted check testing of goods.

Replacement of testing by the declaration in cases where compliance is not achieved could undermine the process and force full testing for all products.

2.  Notes on completion 

The majority of the attached form should be self explanatory. There are however some key points to note.

· The product must be clearly identified so that it can be easily matched to delivered goods

· Some customers may ask for reference to a purchase order / batch or delivery date and quantity

· Any standard / directive or code of practice must be fully identified with the relevant date, version, amendment number etc. As declarations age this will allow accurate relation of stock to the legal requirements appropriate at the time of issue. Declarations must be regularly checked to ensure the above details are accurate and current

· The section on exemptions and exclusions should be used to highlight where certain contents of a delivery do not have to comply to the listed standard or to highlight the delivery date where legislation is about to be updated

· The company issuing the declaration must have confirmed that the person signing the document has the experience, access to information, knowledge and technical skills to be able to confirm compliance. They should also be aware that a false declaration could lead to personal prosecution if knowingly made

· The re-issue of declarations may vary depending on customer requirements. Any specification change should result in a re-assessment of the product and a re-issue of the declaration. For running lines it is likely that customers will prefer regular updates, some may request declarations for each delivery.

	Declaration of Conformity

	Issuers Details



	Company Name:


	
	Date of Issue:
	

	Address:
	

	Product Details



	Product item code
	Product Description

	
	

	Standards / Directives / Codes



	Number
	Date
	Title

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Additional Information / Comments / Exclusions / Exemptions



	

	

	

	

	Declaration



	I hereby confirm that the above products meet the requirements of the listed standard/s / Directives / Codes

	

	Signed:


	Print name:
	Date:

	Position:


	Company:

	


